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APPENDIX €

RETIRABLE R7CORDS

It i» ssotinated that of the 92,000 cu, £, of records in the
Agency, 30%, or 27,600 cu, fi,, could be released after the
initial inventory and appralsal, Tis percentaze appenrs to
be conservative on the baais of:

l. Records inventories of the Ueneral Services 0ffice
and Office of Operations, Contact Division, The
inventories showed that éﬁ% of the records of Ceneral
Services Office and 325 of those of Office of
Operantions, Contact Division could be rolecsed to a
Records Center,

2. An egtimate, in the Hoover Comdsszion Report, that
over 50T of all Governrent records sccumlations
could be relsased,

3. The reloase of as mch as 74% in industry as ax-
perieuced by the Hational Records Management Council,

27,000 cu, ft, of reconds is valent to 3 Ledrewer filing
cabinets valued at $810,000, ot o

It i3 estimatod that a volumo of records equivalent to LOY of
the 20,000 cu. 1, anmual records sccretions, or 8,000 cu. ft. %,
can be transferred o the Reoords Center each yoar after the

offective date of a schedule for the gystematic retirement of
inac¥ive records. 8,000 ou. £%. of records is equivalent to

1,000 Li~drewer £iling cabinets valued at $235,000,

There 13 no availabe experience on which to base this estirate,
Howover, it is reasomabls %o saeume thst a large percenta’e of
records 3, L, 5 or -ore yoars old will not be nseded for fre-
quent relorenco, At prasm*%ai’t is difficult w retire Agsncy
records to a Records Center aise current records are comsonly
interfiled with pon-current records. Once procedures for the
gystematlc cut-of” snd retirement of files are established, the
cwrrent records will sutomatically be segrogated from those that
are nonesurrent, which will overcoms thie difficulty,

ho estimatc of a voluw of rocords aquivalant to LO% of the
svmal. aceretions applios to non-current records, wiich may be
a8 mich a: ‘an years old, and not to current records,
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